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Venue Hire, Booking Form, Terms and Conditions
	Hirer Details

	Full Name/Organisation:
	


	Main Contact for booking:
	

	Postal Address:


	

	Contact Phone:
	

	Contact Email:
	

	Event Details

	Event Name:
	


	Nature of the function:

	Birthday                                 Corporate

Wedding                                 Other

	Estimated attendees:
	Max 60 Seated Max 80 Conference style



	Booking Start date and time:
	


	Booking End date and time:
	


	Booking Details

	Venue
	Restaurant                         Fox n Grapes

	Load in and set up times (Decorations, musicians, celebrant etc)
	






	Rehearsal date and time:

	

	Pack down and load out times:




	










	Run sheet

	Floor Plan/Timings for the day

























	Menu Choice

	PP $

	Menu Choice

	Dietaries
	Food choice/Timings

1st

2nd

3rd

4th

5th

	Drinks / Wine / Cocktails




Submitted & signed off by Moutere Hills Restaurant                                                                  .
Venue Hire Terms of Agreement
1. Booking and Payment:
1.1 To secure the booking, a non-refundable deposit of 50% of the venue hire fee is required.
1.2 Full payment including food is due 48 hours prior to the event date, with the remaining drinks balance payable on the day of the event unless otherwise agreed.
1.3 Payments can be made via internet transfer or eftpos/credit card in the restaurant.
2. Cancellation Policy:
2.1 Cancellations more than 30 days before the hire period – Full refund
2.2 Cancellations more than 14 days before the hire period – 50% deposit refund
2.3 Cancellations less than 14 days before the hire period – No deposit refund

3. Event Details:
3.1 The Hirer must provide accurate details of the event including date, time, expected number of attendees, and any specific requirements in the form above with continuous communication with the venue manager.
3.2 Any changes to the event details must be communicated to the Venue Manager in writing as soon as possible.
4. Use of Venue:
4.1 The Venue may only be used for the purposes agreed upon in the booking confirmation.
4.2 The Hirer is responsible for ensuring that the event adheres to all applicable laws, regulations, and licensing requirements with the exception of the liquor licence which the venue manager and staff will uphold.

5. Damages and Liability:
5.1 The Hirer is liable for any damage caused to the Venue or its property during the hire period.
5.2 The Venue reserves the right to charge the Hirer for any additional cleaning required after the event, see section 6.
5.3 The venue is not responsible for the loss or damage to any of the hirers property in or around the venue.  Any equipment brought into premises is at your own risk.
6. Additional charges:
6.1 The venue reserves the right to invoice the hirer for any additional charges resulting from the use of the venue.  Additional charges may arise from the following all during the hire period:
· Any damage to any part of the venue 
· Any theft from the venue
· Any extra cleaning, rubbish removal, repair or reinstatement that is not considered ware and tare or a normal quantity
· Any costs, losses or expenses that we incur due to the breach of this agreement
· Any emergency services call out for a non-emergency
· Additional staffing
· Additional wines, beverages, food and other goods consumed
7. Insurance:
7.1 The venue is required to have public liability insurance covering the event, and provide evidence of such insurance upon request.
8. Indemnity:
8.1 The Hirer indemnifies the Venue against any claims, damages, or liabilities arising from the event.
9. Noise and Disturbance:
9.1 The Hirer must ensure that noise levels are kept within acceptable limits and do not cause disturbance to neighbouring properties during the event and on departure.
10. Alcohol
10.1 During the event only Moutere Hills branded Wine, spirits and beer sold from the restaurant can be used unless otherwise agreed by the venue in advance.  Anything not provided by the venue to be used will incur a corkage fee per person.
11. Security:
11.1 The Venue reserves the right to require security personnel for certain events, at the expense of the Hirer.
12. Termination:
12.1 The Venue reserves the right to terminate the hire agreement if the Hirer breaches any of these terms and conditions.
12.2 The venue reserves the right to cancel any bookings where circumstances so warrant which can include but are not limited too emergency situations and adverse environmental or weather conditions.  Alternative dates and solutions will be sought where possible and if no agreement can be made or are possible any hire fees will be refunded.

13. Governing Law:
13.1 This agreement shall be governed by the laws of New Zealand and upheld by the Tasman Council.

14. Prohibited items
14.1 Nails, tacks, screws, pins or any other instrument that will cause lasting damage to the wall surfaces, furnishings, floors and ceiling surfaces.
14.2 Ballroom powder, paint, glitter and confetti may not be used and may incur an additional cleaning fee.
14.3 No live flames or fireworks are permitted including sparklers and flame lanterns.
15. Miscellaneous:
15.1 Any changes or amendments to these terms and conditions must be agreed upon in writing by both parties.
15.2 This agreement constitutes the entire understanding between the parties and supersedes all prior agreements and understandings.
By signing below, the Hirer(s) acknowledge(s) that they have read, understood, and agree to abide by these terms and conditions.
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